Section 1 - Accounting statements for

[LONG WICK
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Readers should note that throughout this annual return references to a 'local council' or ‘council’ alsc

relate to a parish meeting.

1 Balances
brought forward

IL529 7501

Total balances and reserves at the beginning of the year as
recorded in the financial records. Value must agree to Box 7 of
previous year.

2 (+) Annual Total amount of precept receivable or received in the year.
precept 1TbS50 LSOO
3 (+) Total other Total receipts or income as recorded in the cashbook less the
receipts \ 5 q 3 ] (p L.{."{ precept received. Includes support, discretionary and revenue grants.
4 (-} Staff costs Total expenditure or payments made to and on behalf of all
L employees. Include salaries and wages, PAYE and Ni (employees
Scev 7 L{_“] T 5 and employsrs), pension contributions and employment expenses.
5 (-) Loan Total expenditure or payments of capital and interest made during
interest/capital ’ the year on borrowings (if any).
repayments NiL NV L
6 (-) Total other Total expenditure or payments as recorded in the cashbook less
costs ‘Ci 24 L‘_ Ci 177 S staff costs (line 4} and loan interest/capital repayments (line 5).

7 (=) Balances

Total balances and reserves at the end of the year.

caried forward 77 5\ (DL V3K Must equal (1+2+3) ~ (4+5+6)

8 Total cash and

The sum of all current and deposit bank accounts, cash holdings

short term and short term investments held as at 31 March - to agree with

investrments ] S

9 Total fixed assets
and fong term

| = \'3 % bank reconciliation.

The recorded book value at 31 March of all fixed assets owned by
the council and any other long term assets e.g. loans to third

assets V3445 )2 B q,_ﬁ parties and any long term investments.

10 Total borrowings

The outstanding capital balance as at 31 March of alf Ioans from

Ny N third parties (including PWLB).

11 Trust funds
{including ;
charitable) N O

disclosure note

I certify that the accounting statements in this
annual return present fairly the financial position
of the council and its income and expenditure, or
properly present receipts and payments, as the
case may be, for the year ended 31 March 2010,

Signed by Responsible Financial Officer
A e

Date 1% [3]t0

The council acts as sole trustee for and is responsible for
managing trust funds or assets. (Readers should note that the
- figures above do not include any trust transactions.)

l confirm that these accounting statements were
approved by the council and recorded as minute
reference

Cis) Pege o9
Date  1%]s |10
Signed by Chair of the meeting at which these

accounting statements were approved.

-

Date 1% fosjio

Page 2 of 6



Section 2 -~ Annual governance statement

. N
We acknowledge as the members of <N Lot - U ZELNE L -’:(’Qg; < B

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statements for the year ended 31 March 2010, that:

1

o

o3}

9

We have approved the accounting statements which have
been prepared in accordance with the requirements of the
Accounts and Audit Regulations and proper practices. s 65
\
We have maintained an adequate system of internal
control, including measures designed to prevent and detect
fraud and corruption and reviewed its effectiveness. Li & <
We have taken all reasonable steps to assure ourselves
that there are no matters of actual or potential non-
compliance with laws, regulations and codes of practice
which could have a significant financial effect on the ability
of the council to conduct its business or on its finances.

Les

We have provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations. L\ - <
We have carried out an assessment of the risks facing the
council and taken appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover whers required, Lf €<
We have maintained throughout the year an adequate and
effective system of internal audit of the council accounting
records and control systems and carried out a review of its
effectiveness.

i:.
m
{\"\

We have taken appropriate action on all mattars raised in

reports from internal and external audit. "»f E’ C_J

We have considered whether any litigation, liabilties or

commitments, events or transactions, occurring either

during or after the year-end, have a financial impact on the L/i «5
council and, where appropriate have included them in the

accounting statements.

Trust funds (including charitable) — in our capacity as the

sole managing trustee we have discharged our responsibility

in relation to the accountability for the fund(sy/assets, ?\\}/‘F}
including financial reporting and, if required, independent

examination or audit.

prepared its accounting staterments in the
way prescribed by law.

made proper arrangements and accepted
responsibility for safeguarding the public
money and resources in its charge.

has only done things that it has the legal
power 1o do and has conformed to codes
of practice and standards in the way it has
done so.

during the year has given all persons
interested the opportunity to inspect and
ask questions about the council’s accounts.

considered the financial and other risks it
faces and has dealt with them properly.

arranged for a competent person,
independent of the financial controls and
procedures, to give an objective view on
whether these meet the needs of the council
and reviewed the impact of this work.

responded to matters brought to its
attention by internal and external audiit.

disclosed everything it should have about
its business activity during the year
including events taking place after the vear-
end if relevant.

has met all of its responsibilities where it is
a sole managing trustee of a local trust or
frusts.

This annual governance statement is approved by the local council and recorded as minute reference

L C
Signed on behalf of (_cx
Signed by:
Signed by:

P o .
SRESID IR Uy

O

Chair é’
Clerk |

_odated (s o

JGLuick - Com - TIMEZ Parisn Coonean

_Date] asisjic
_bate isisjio

“Note: Please provide explanations to the externa! auditor on a separate sheet for each ‘No’ response
that has been given; and describe what action is being taken to address the weaknesses identified.
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Section 3 ~ External auditor’s certificate and opinion

Certificate
We certify that we have completed the audit of the annual return for the year ended 31 March 2010 of

| L CGriviCv O - TULiMNMee 1D 1= R Cr N L

Respective responsibilities of the council and the auditor

The council is responsibie for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The council is also responsible for preparing an annual
return which:

®  summarises the council accounting records for the year ended '31 March 2010; and

* confirms and provides assurance on those matters that are important to our audit responsibilities.
Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External auditor’s report

On the basis of our review, in our opinion the information contained in the annual return is in accordance
with the Audit Commission's requirements and no matters have come to our attention giving cause for
concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the council/meeting:

Please ensure that Section 4 is not completed and signed prior to the year end in future.

External auditor’s signature: l Mozows e 1

External auditor's name: [ Mazars LLP, Southampton, SO15 2BE__ | Date: [8 fuaw s 2010 ]

Note: The auditor signing this page has been appointed by the Audit Commission and is reporting to
you that they have carried out and completed all the work that is required of them by law. For further
information please refer to the Audit Commission’s publication entitled Statement of Responsibilities of
Auditors and of Audited Small Bodies.
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Section 4 - Annual internal audit report to

- , o e e ey o
LI O - Clr - T GEL VST Ceariet

The council's internal audit, acting independently and on the basis of an assessment of risic, carrisc
out a selective assessment of compliance with relevant procedures and controis expected to pe in
operation during the financial year ended 31 March 2010.

Internal audit has been carried out in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives were being achisved
throughout the financial year to a standard adequate to meet the needs of the council.

Appropriate books of account have been properly kept throughout the year.

5
\/*‘s

The council’s financial regulations have been met, payments were supported by invoices,
expenditure was approved and VAT was appropriately accounted for,

C The council assessed the significant risks to achieving its objectives and reviewed the
f ts to manage these. N om £
adequacy of arrangemen ge e \{ o 5
D The annual precept requirement resufted from an adequate budgetary process: progress
against the budget was regularly monitored: and reserves were appropriate. \,(’ § ]

E Expected income was fully received, based on correct prices, properly recorded and
promptly banked; and VAT was appropriately accounted for.

&L
KR T

F  Petty cash payments were properly supported by receipts, expenditure was approved

and VAT appropriately accounted for. \{/ :‘ >
G Salaries to employees and allowances to members were paid in accordance with council

approvals, and PAYE and NI requirements were properly applied. %!‘? 5
H Asset and investments registers were complete and accurate and properly maintained. \{ {-:,“
I Periodic and year-end bank account reconciliations were properly carried out. \.(’/f;)

J Accounting statements prepared during the year were prepared on the correct
accounting basis (receipts and payments/income and expenditure), agreed with the cash
book, were supported by an adequate audit trail from underlying records, and where
appropriate debtors and creditors were properly recorded.

&
\j‘\\

K Trust funds (including charitable) The council has met its responsibilities as a trustee, rf

For any other risk areas identified by the coundil (ist any other risk areas
below or on separate sheets if needed) adequate controls existed:

Name of person who carried out the internal audit 4 =b PP\,M;W Wi (v

{1/~ opae2dfesfre
v )

Signature of person who carried out the internal audit /

W

ction being taken to address any

*Note: If the response is ‘no’ please state the implications ang a
weakness in control identified (add separate sheets if needed)

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was dene

in this area and when it is next planned, or, if coverage is not required, internal audit must explain why
not (add separate sheets if needed).
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Guidance notes on completing the 2010 annual return

1 Please make sure that your annual return is complete (i.e. no empty green boxes), and is properly
signed and dated. Avoid making any amendments to the completed return. But, if this is
unavoidable, make sure the amendments are approved by the council, properly initialled and an
explanation for them is provided to the auditor. Annual returns containing unapproved or unexplained
amendments will be returned unaudited and may incur additional costs.

2 Use the checklist provided below. Use a second pair of eyes, perhaps a council member or the
Chair, to review your annual return for completeness before sending it off to the auditor.

Please do not send the auditor any information not specifically asked for. Doing so is
not helpful. You must, however, notify the auditor with details of any change of Clerk or Chair.

(@8]

4 Make sure that the copy of the bank reconciliation which you send to your auditor with the annual
return covers all your bank accounts. If your council holds any short-term investments, please note
their value on the bank reconciliation. The auditor should be able to agree your bank reconciliation to
Box 8 on the Statement of Accounts. You must provide an expianation for any difference between
Box 7 and Box 8. More help on bank reconciliation is available in the Practitioners’ Guide”.

S Please explain fully significant variances in the accounting statements. Do not just send in a copy of
your detailed accounting records instead of this explanation. The auditor wants to know that you
understand the reasons for all variances. Please include a complete analysis to support your
explanation. There are a number of examples provided in the Practitioners’ Guide* to assist you.

6  Ifthe auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or you
do not fully explain variances, this may incur additional costs for which the auditor will make a charge.

7 Please make sure that your accounting statements add up! Please ensure that the balance carried
forward from the previous year (Box 7 of 2009) equals the balance brought forward in the current
vear (Box 1 of 2010).

8 Do not complete section 3. The external auditor will complete it at the conclusion of the audit.

9 Use the Practitioners’ Guide* for guidance. This publication is regularly updated and contains everything
you should need to prepare successfully for your financial year-end and the subsequent audit. Both
NALC and SLCC have helplines open should you wish to talk through any problem you may encounter.

WAII green boxes have been completed? U\C‘S
All sections AH information requested by the external auditor has been sent with this annual )

return’? Please refer to your notice of audit. L/K"if’: :

: Council approval confirmed by signature of Chair of meeting approving |

- accounting statements? e
Seetion 1 An expinaton ofsigifcant aitions o st year t 1 year s provied? e

| Bank reconciliation as at 31 March 2010 agreed to Box 87 | | (,iég

An explanation of any diference between Box 7 and Box 8 s provided? | N B
e 2 o oy s e S ety
S‘evCﬁOﬂ 2 mFor am; statement to which the response is ‘'no’, an exp!anaﬁ;)n is provided/? N ;,") (
Section 4 All éreen b(gxes oompletéd by internal audit and explanations provided? & (;*

*Note: Governance and Accountability for Local Councils in England — A Practitioners’ Guide is available
from your local NALC and SLCC representatives or from www.nalc.gov.uk or www.slcc.co.uk
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LONGWICK-CUM-ILMER PARISH COUNCIL

Balance Sheet as at 31 March 2010

31 March 2009
£

0.00

0.00

0.00
0.00
2,059.89
0.00
7,540.91

9,600.80

0.00

9,600.80
0.00
9,600.80

9.600.80

9,600.80

Chairman

Long term Assets £

Investments 0.00

Long Term Debtors 0.00

Current Assets

Stocks and stores 0.00

Work in progress 0.00

Debtors VAT reclaimable 1,043.45

Payments in advance 0.00

Cash in hand 12,138.09

TOTAL Assets 13,181.54

Current Liabilities

Creditors

BALC - Annual Sub 2010/2011 175.65

Came & Co Insurance 2010/2011 1333.79

TOTAL Current liabilities 1,509.44

Total Assets less total Current liabilities 11,672.10

Less long term liabilities 0.00

NET ASSETS 11,672.10

Represented by:

General Fund 11,672.10
11,672.10

Approved by Council:

31 March 2010

Responsible Financial Officer



LONGWICK-cum-ILMER
PARISH COUNCIL

FINANCIAL REPORT

31st March 2009

Actual 200809 Actual 2009/10
RECEIPTS
£17,650.00 Precept £16,500.00
£377.74 Bank Interest £0.82
£389.00 Grants and Donations £537.00
£100.00 Wayleaves £50.00
£726.05 VAT Refund £2.059.89
£19,242.79 £19.147.71
PAYMENTS
Administration:
£5,017.22 Clerk's Fee & Exps £4.775.00
£133.29 Administration (postage. copying, Land registry fee etc) £174.97
£611.81 Parish Newsletter £785.49
£0.00 Training £0.00
£1,294.94 Insurance £0.00
£124.00 Village Hall Hire £0.00
£225.00 Audit Fee £170.00
£76.95 Risk Assess & RoSPA £84.60
£56.92 Christmas tree & Refreshments for Carol Service £62.12
£7,540.13 £6,052.18
Maintenance:
£2,441.60 Grass Cutting £2,713.87
£728.00 Dog Waste and Litter Bins £728.00
£1,428.00 War Memorial £0.00
£280.00 Hedge Cutting £250.00
£67.66 Sports Field general £459.22
£292.52 Play Area £608.84
£0.00 Car Park Lights £0.00
£650.00 Trees £0.00
Memorial Bench £537.00
£5,887.78 £5,296.93
Capital Fund:
Website £1,158.97
£8,123.50 General Play Equipment £0.00
Extension of Footpath in Walnut Tree Lane £600.00
£8,123.50 £1,758.97
Subscriptions and Donations:
£164.42 BALC £0.00
£4.00 WDALC £4.00
£20.00 Bucks Playing Fields Association £20.00
£30.00 Bucks Community Action £30.00
£218.42 £54.00
Section 137 Grants:
£16.50 Royal British Legion £20.00
£100.00 Community Speedwatch Programme £0.00
£60.00 Tea at Three Retirement gifts £0.00
Donation towards Restoration of Coombe Hill Monumer  £700.00
£176.50 £120.00
Grants (LGA 1972.5214)
£75.00 Horsenden PCC £73.00
£75.00 [lmer PCC £75.00
£75.00 Owlswick PCC £75.00
£225.00 £225.00
£22.171.33 £13,507.08
£2,059.89 VAT Payments £1,043.45
£24,231.22 £14,550.53



